
JOB DESCRIPTION 
CITY OF HUXLEY 

 

 

 

SUMMARY OF DUTIES:  Perform work under general supervision.  Perform various 

maintenance activities involving streets, storm sewers, and vehicles and equipment.  Perform 

building maintenance and repairs as directed. 

 
SUPERVISES:  N/A     REPORTS TO:  Assigned Supervisor 
       

PRINCIPAL DUTIES AND RESPONSIBILITIES: 
1. Assist in the maintenance of streets, alleys, and parking areas including patching, grading, 

constructing intakes, replacing and removing curbs and sidewalks, and filling cracks. 

2. Perform work as assigned, but not limited to, road work, cutting and chipping trees and brush, 

mowing City grounds, and maintenance of City buildings. 

3. Operate tractors, mowers, trucks, as well as other equipment in a skilled manner. 

4. Perform maintenance and repair work on city equipment and vehicles as assigned. 

5. Repair, replace, and maintain street signs and posts as directed. 

6. Maintain landscape beds, flowerbeds, and parks. 

7. Complete routine custodial duties necessary for upkeep of the City maintenance building. 

8. Assist other City departments as needed. 

9. Perform various types of manual labor as required.  Must be able to perform in a variety of 

extreme weather conditions. 

10. Be able to work well with other employees.  

11. Be able to communicate with the public and to present oneself in a proper manner to the 

general public. 

12. Paint cross walks, parking lines and curbs. 

13. Performs related duties as assigned. 

 

ENTRY REQUIREMENTS AND SKILLS: 
 1.   Must be at least 18. 

             2.   Some experience in the operation and upkeep of equipment. 

             3.   Ability to understand and follow written and oral instructions. 

4.   Ability to establish and maintain effective working relationships with fellow workers  

      and the public. 

5.   Ability to perform manual labor for extended periods under adverse weather  

      conditions. 

6.  Ability to deal with public. 

 

 

REQUIRED SPECIAL QUALIFICATIONS: 
1.  Shall have a valid driver’s license prior to employment. 

2.  The job duties described here are representative of those that must be met by an   

     employee to  successfully perform the essential functions of this job.  Reasonable    

                  accommodations may be made to enable individuals with disabilities to perform the    

DEPARTMENT:  PUBLIC WORKS – POSITION: Public Works Employee -- Seasonal 

NONEXEMPT PART-TIME HOURLY POSITION 



                  essential functions. 

 

 

 

 

 

EQUIPMENT AND TOOLS USED: 
Trucks, mowers, and small equipment.  This list is a representation of the type of tools 

and equipment used.  See department’s inventory list for specific details. 

 

 

OTHER REMARKS: 
1. Be in good physical health. 

2. Be able to do standing work for long periods of time. 

3. Job duties require lifting of objects in excess of 30 pounds. 

4. Periodically called during off hours and to come in to perform duties.  Shall work some 

week-ends and holidays when assigned and/or needed.   

  
ENTRY LEVEL GRADE AND STEP:   
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